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Define Objectives 

and Summary 

Develop High-Level Outline 

Identify Topics for 

Each High-Level Item 

Write Content for 

Each Topic Based 

on Parameters 

Validate Objectives 

and Summary  
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Complete? 
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Objectives and 

Summary?  

Either Rework 

Objectives/Summary or 

Rework Content 

Check Flow No  

Yes  

Measure twice―cut once;            . 
Design twice―write once 
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